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2019 Affordable Housing Trust Fund Notice of Funding Availability (NOFA) 

INTRODUCTION 
“The mission of the Affordable Housing Advisory Board is to recommend to the City Commission 
on ways everyone in Lawrence has access to safe, quality, affordable housing and supportive 
services necessary to maintain independent living with dignity.” 

To that end, the Affordable Housing Advisory Board (AHAB) of the City of Lawrence is accepting 
applications for awards of up to $250,000 of funds from the City’s Affordable Housing Trust 
Fund. 

Eligible projects include acquisition, rehabilitation, and development of affordable housing and 
supportive services so that all persons in the community have access to independent living with 
dignity. Priority will be given to projects that will have an impact in 2019. 

The Board has adopted the following definitions regarding affordable housing: 

a. Housing affordability is defined as households spending 30% or less of monthly 
gross income on housing (mortgage/rent plus taxes and utilities). 

b. Rental housing units with monthly rent and utilities not exceeding 110% of the HUD 
defined Fair Market Rent, as determined yearly by the Lawrence Douglas County 
Housing Authority; 

c. Homeownership housing units for those earning up to 80% of Median Family 
Income, as established yearly by HUD for the Lawrence, KS MSA. 

Eligible applicants for this funding include but are not limited to corporations, non-profit groups, 
educational groups, and civic groups. City Departments may also submit proposals for 
consideration. 

Applications must be submitted electronically by 5:00 p.m. on Friday, June 21 to 

Danielle Buschkoetter at dbuschkoetter@lawrenceks.org. Additionally, mail one 

paper copy of your signed application to City Hall (6  East 6  Street, Lawrence, KS), 

Attn: Danielle Buschkoetter. The mailed application should be post marked no later 

than one business day after the application deadline. 

th th

Applications will be reviewed by the Affordable Housing Advisory Board at their meeting on July 
1, 2019. Applicants are asked to prepare a brief presentation to present to the Affordable 
Housing Advisory Board and be prepared to answer questions. The Board will meet on July 1, 
019 from 11:00 a.m. until 1:00 p.m. 

The Affordable Housing Board will forward recommendations for funding to the City 
Commission, who will approve the awards at a regular meeting of the City Commission. 

Please contact Danielle Buschkoetter at dbuschkoetter@lawrenceks.org or 785-832-3337 if you 
have any questions. 

mailto:dbuschkoetter@lawrenceks.org
mailto:dbuschkoetter@lawrenceks.org
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AFFORDABLE HOUSING ADVISORY BOARD GOALS 
The Affordable Housing Advisory Board has adopted the following ongoing and short-term goals 
to address housing affordability in Lawrence. Please refer to these goals when filling out Section 
4 of the application. 

Ongoing Goals 

1. For the Affordable Housing Advisory Board to advocate or build community support for 
increased CIP funding, and other funding sources, during City budget process for 2019 
and beyond (create and develop partnerships with various community organizations). 

2. Leverage the current CIP proposed Housing Trust Fund allocation 6:1 to create more 
units of affordable rental housing, first time homebuyer homes, and supportive services 
within five years (have several funded projects with varying leverage ratios). 

Short-Term Goals (2019-2023) 

1. Narrow the rental gap for non-student renters earning less than $25,000 annually (100 
newly affordable rental units*). 

a. Consider passing a city ordinance that makes “source of income” (including 
Section 8) a protected class (i.e., prevents landlords from refusing to accept 
housing voucher tenants). 

b. Encourage public-private partnerships with the land trust to leverage funding to 
produce more permanently affordable units. 

c. Explore using housing trust funds to secure properties where federal subsidies 
are set to expire. 

2. Low- and moderate-income renters who want to become owners have more options for 
purchasing affordable units (100 more units are affordable to low- and moderate-income 
renters who are qualified to become owners*). 

a. Explore using housing trust funds to expand the current homebuyer assistance 
program. 

b. Fund the preservation and rehabilitation of small/modest homes through grants, 
buying blighted and vacant properties, etc. 

c. Consider relaxing development requirements, such as parking, open space, and 
setbacks for the creation of permanently affordable units. 

3. Low- and moderate-income persons with accessibility needs are able to get the 
improvements they need and/or find visitable and accessible housing (25 renter 
households that receive accessibility modifications annually*). 

a. Explore using housing trust funds to expand the installation of accessibility 
modifications to all qualified housing units, not just rentals. 

b. Explore providing incentives or funding to retrofit existing units. 
c. Work with Independence, Inc. to determine if a program exists that matches 

those with disabilities with rental managers that have accessible units. Pursue 
one if none exists. 

4. Low- and moderate-income residents in unstable housing situations have more 
permanent affordable and supportive housing options (45 tenant based rental assistance 
vouchers available annually*). 

a. Build new partnerships between nonprofit housing developers, homeless service 
providers, and private developers to provide more housing for the homeless. 
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b. Explore using housing trust funds to assist faith-based organizations develop 
affordable housing. 

c. Support local and regional efforts in landlord outreach/recruitment and in 
reducing Fair Market Rent barriers. 

5. Low- and moderate-income residents living in housing in poor condition have 
improvements made (70 units brought into good condition annually*). 

a. Fund the preservation and rehabilitation of small/modest homes through grants, 
buying blighted and vacant properties, etc. 

b. Explore using housing trust funds to expand the homeowner rehab loan 
programs to serve middle-income households. Identify/leverage other funding 
(e.g., Dept. of Energy) to achieve multiple objectives, for example, energy 
efficiency. 

c. Explore using housing trust funds to expand the weatherization of homes to 
serve low- and moderate-income households. Identify/leverage other funding 
(e.g., Dept. of Energy) to achieve multiple objectives, for example, energy 
efficiency. 

(* Short-term goal metrics are intentionally aspirational, and will be reviewed and adjusted 
annually by the board, as needed, with the overall goal of increasing the number of affordable 
units. The board recognizes the need for additional outside funding, using housing trust funds 
as leverage, to reach the goal metrics. Metrics for goals 1 and 2 are five year totals, while 3, 4, 
and 5 are annual metrics.) 
  



  SECTION 1: APPLICANT INFORMATION
 Legal Name of Applicant*:

  Name of Project for Which Funding is Requested:

  
 

 
 

*If the applicant is seeking to partner with another agency on the identified project, please
provide the name of the applicant that will serve as the primary contact for the duration of the
project, if awarded. As a general practice, the City will enter into an agreement with the
primary applicant. The primary applicant will be responsible for ensuring that all requirements
set forth in the agreement are met.

   SECTION 2: EVALUATION CRITERIA (see attached)

 

Any award of Affordable Housing Trust Funds will be based on an evaluation of the merits of
the proposal and its furtherance of the City Commission’s goal of providing access to affordable
housing to all persons in the community.

  1. Complete application and overall presentation;
 

 
2. Qualifications and ability of the applicant to complete the project as outlined and within

the timeline set forth;
    3. The extent to which the project meets the goals the Affordable Housing Advisory Board;
  4. How funds would be leveraged, if applicable;
  5. The financial capacity of the applicant to complete the project as outlined;
    6. The target population being served is as it relates to Area Median Income (AMI); and
  

 
7. The current stage of the process the project is in, if it is capital in nature (i.e.

construction, land acquisition, rehabilitation, etc.), if applicable.

  Amount of funds requested from the Affordable Housing Trust Fund for this project:

 Will these funds be used to leverage other funds? If yes, please describe:

      Have you received funding from the AHTF previously? Yes No (if no, please move to section 4)

 If yes, list the amount and date of funding: 

Primary Contact Information

Contact Name and Title:

Address:

Telephone Number:

E-mail Address:

The following criteria will be used in the evaluation of proposals.

SECTION 3: REQUEST INFORMATION

Will these funds be used for capital outlay (equipment or facilities)? If yes, please describe:

Page 4 of 17
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Projects may receive partial funding, what is the impact of partially funding your request? 
Please outline if the proposed project would proceed if partial funding was awarded and the 
extent to which the proposed project could be scaled: 

SECTION 4: STATEMENT OF PROBLEM / NEED TO BE ADDRESSED BY PROJECT 
Provide a brief statement of the problem or need to be addressed with the requested funding 
and/or the impact of not funding this project. The statement should include characteristics of 
the client population that will be served by this project. If possible, include statistical data to 
document this need. 

How was the need for this project determined? 

Based on the applicant history, management structure, and staffing pattern, does the applicant 
have the capacity to implement the proposed project and achieve the desired outcomes? 

Why should this problem/need be addressed by the City? 

How does the proposed project align with the Affordable Housing Advisory Boards stated goals? 
Please cite specific goal(s) and explain how the proposed project helps achieve that specific 
goal.  (More information can be found at the AHAB website.) 

The City Commission believes that granting funds to private parties for affordable housing can 
have a positive impact to the City’s economic base.  How does the proposed project expand the 
City’s economic base? 

SECTION 5: DESCRIPTION OF PROJECT  
Provide a brief description of the project you will provide and explain how it will respond to the 
need you identified in Section 4. For example, please explain if your project is designed to 
increase current affordable housing stock, or if its goal is to include supportive services or 
subsidize current housing to make it more affordable.  The description should describe as 
specifically as possible the interaction that will take place between the provider and the user of 
the services. 

Proposals should include enough narrative and graphics to give the Affordable Housing Advisory 
Board and City Commission a solid idea of the project’s scope and feasibility. All proposed 
projects fill out Section 5A: Overall Questions.  

If the proposed project has a capital component (such as land acquisition, construction, 
rehabilitation, etc.), fill out Section 5B. If the proposed project has a non-capital component 
(such as supportive services, vouchers, etc.), fill out Section 5C. If the proposed project has 
both a capital and non-capital component, fill out both Section 5B and Section 5C. 

https://lawrenceks.org/boards/affordable-housing/
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Section 5A: Overall Questions 

1. Location of project, including site address, if applicable; 

2. Property owner information and contact information, if applicable; 

3. Distance to nearest bus stop; 

4. Statement of project scope, including the targeted population and number of clients 
served by the project; 

5. Statement of how the project meets the purpose of the Affordable Housing Trust Fund; 

6. How many clients/households will be served? 

7. Which segment of the population will be served? 

8. What % of Area Median Income (AMI) will be served? 

9. Statement on how long the project will remain affordable (in months and years); 

10. Statement on the number of units that will be made affordable (include the number of 
bedrooms within each unit); 

11. Will the project support rental housing or home ownership? 

12. Statement on how partnerships, if any, are demonstrated. What other agencies in the 
community are providing similar types of services? What efforts have you made to avoid 
duplication or coordinate services with those agencies; 

13. Statement on how funds would be leveraged; 

14. Statement on how the project would impact public opinion about affordable housing; 
and 

15. A list of projects similar in scope to the proposed project completed in the last three 
years, if applicable. 
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Section 5B: Capital Projects 

If the proposed project is capital in nature, fill out the questions in Section 5B. If it is not 
capital in nature, please skip and move to Section 5C. 
1. Schedule of costs to complete the project; 

2. Timeline for completing the project; 

3. Describe how the project will be maintained long-term; 

4. Statement on how the project incorporates energy efficient elements or otherwise 
addresses long-term affordability; 

5. Is there any portion of the project that will be market rate, if yes describe; 

6. Statement on the ability of the applicant to complete the proposed project with the 
funding requested and the timeline offered; 

7. Plans, elevations, graphics, etc. to graphically represent the project if necessary; and 

8. Detail the anticipated developer fees as a percent of the total project cost and the total 
amount of the anticipated developer fees related to the proposed project. 

Section 5C: Non-Capital Projects 

If the proposed project is for supportive services, fill out the questions in Section 5C. If it is 
not for supportive services, please skip and move to Section 6. 
1. Describe what will happen once all of the Affordable Housing Trust Funds are used, 

assuming the project is funded this year; and 

2. What is the duration of the supportive service being requested (months/years)? 

SECTION 6: PROJECT BUDGET INFORMATION 
Provide a detailed budget for the proposed project using the budget form on page 9. 

Provide a list of all anticipated sources of funding and funding amount for this project using the 
revenue form on page 10. 
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SECTION 7: PROJECT OBJECTIVES 
Please provide three specific project objectives for this project. Objectives should demonstrate 
the purpose of the project and measure the amount of service delivered or the effectiveness of 
the services delivered.  A time frame and numerical goal should also be included. Examples 
include, “seven units of affordable housing will be constructed and placed in trust to remain 
permanently affordable”, “City funds will be leveraged at a rate of 6:1 in order to build twenty 
units within the calendar year of 2019”, “funds will be used to build three units of transitional 
housing as well as hire case managers to assist the clients chosen to live in these units”, etc. 
Applicants will be expected to report their progress toward meeting these objectives in an 
annual report to the City. 

SECTION 8: EQUAL OPPORTUNITY AGREEMENT 
Upon selection of a project for grant funding, the City of Lawrence will begin contract 
negotiations based on the project requirements, applicant’s qualifications, the proposed 
timeline, and any additional constraints. Any applicant selected for Affordable Housing Trust 
Funding shall agree to the following the language: 

The applicant and any contractor thereof agrees that it will observe the 
provisions of the Kansas Act Against Discrimination and shall not discriminate 
against any person in the performance of work under the contract because of 
race, religion, color, sex, disability, national origin, or ancestry. The applicant or 
its contractor shall, in all solicitations or advertisements for employees, include 
the phrase, “equal opportunity employer.” The applicant or its contractor agrees 
that if it fails to comply with the manner in which it reports to the Kansas Human 
Rights Commission in accordance with the provisions of K.S.A. 44-1031 and 
amendments thereto, the applicant or contractor shall be deemed to have 
breached the contract and it may be canceled, terminated, or suspended, in 
whole or in part, by the City. If the applicant or its contractor is found guilty of a 
violation of the Kansas Act Against Discrimination under a decision or order of 
the Commission, which decision has become final, the applicant or its contractor 
shall be deemed to have breached the contract and it may be canceled, 
terminated, or suspended, in whole or in part, by the City. 

The City reserves the right to reject any proposal not complying with the requirements outlined 
in this application and may, at its discretion, opt not to select any proposal for an award of 
Affordable Housing Trust Funds at this time. The selected project(s) may be required to enter 
into a performance agreement with the City to ensure the project’s completion and 
performance.   
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PROJECT BUDGET FORM 

Project Budget Request Applicant 
Contribution 

Cash 
Match In-kind Subtotals Grand 

Total 

Personnel       

Fees & Services       

Estimates/Bids       

Travel       

Marketing       

Cost of Materials       

Operating 
Expenses 

      

Other       

Total       

 

Note: As you write your budget justification, be sure to address the amount of your matching 
support, its source(s), and how the match reflects community interest in the project. Your 
budget must correspond with the plan described in your project description.  

Budget Narrative – please explain the budget entries above. 

1. Personnel 

2. Fees and Services 

3. Estimates or Bids 

4. Travel 

5. Marketing Expenses 

6. Materials Expenses 

7. Operating Expenses 

8. Other (Sustainability) 
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PROJECT REVENUE FORM 

Fill out the revenue form with the proposed project budget for which you are seeking City 
funds. If there are multiple revenues from one source, please itemize where the funds are 
anticipated to come from. 

Revenue Source Amount 
Applied For as 
of 5/31/19 

Amount 
Awarded as 
of 5/31/19 

Date of 
Notification 
of Award 

Anticipated % 
of Total Project 
Revenue 

City of Lawrence:     

Douglas County:     

School District:     

Grants (Local, State, 
Federal): 

    

United Way:     

Charges for Service:     

Donations (Individual/ 
Corporate): 

    

Fundraising/Events:     

Other*:     

Total Project Revenue:     

 

*If you have other revenue sources, please describe: 
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DISCLOSURES-FOR PROFIT 
 

It is the policy of the City that no financial support will be granted to any applicant or petitioner 
who owns any financial interest in any real property, anywhere within the state of Kansas, with 
delinquent special assessments, delinquent ad valorem taxes, or federal or state tax liens, or 
who is currently delinquent or in default on any debts, responsibilities, or other obligations 
owed to the City. 

List the full name(s) of each principal (partner or member) who owns (or will own) 5% or more 
capital of the company.  In the case of businesses owning another business (such as an 
umbrella LLC that is the owner of several other LLC's), the actual partners' names need to be 
listed, not just the registrant's name with the Secretary of State. 

Are any above listed principals currently delinquent or in default on any debts, responsibilities, 
or other obligations owed to the City?  If delinquent or in default, provide details on property 
owner name, property address, current property tax status, special assessment status, and 
outstanding obligations owed to the City, and why delinquent or in default. 

List all subsidiaries or affiliates and details of ownership: 

Subsidiary: 

Principals: 

Has Company or any of its Directors/Officers been involved in or is the Company presently 
involved in any type of litigation? 

Has the Company, developer or any affiliated party declared bankruptcy? 

Has the Company, developer or any affiliated party defaulted on a real estate obligation? 

Has the Company, developer or any affiliated party been the defendant in any legal suit or 
action? 

Has the Company, developer or any affiliated party had judgments recorded against them? 

If the answer to any of the above question is yes, please explain: 
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DISCLOSURES-NOT FOR PROFIT 
 

It is the practice of the City to partner with applicants that are financially responsible. Please fill 
out the following questions regarding your agency’s financial standing. In the event there are 
multiple agencies involved, please complete for each agency. 

Has your agency completed a financial audit? If yes, please indicate when you last financial 
audit was complete and attach the last completed audit. 

If a financial audit was completed, please indicate if there were any significant findings: 

Please attach your most recent IRS Form 990 in your application materials. 

Has your agency or any of its Directors/Officers been involved in or is your agency presently 
involved in any type of litigation? 

Has your agency or any affiliated party declared bankruptcy? 

Has your agency or any affiliated party defaulted on a real estate obligation? 

Has your agency or any affiliated party been the defendant in any legal suit or action? 

Has your agency or any affiliated party had judgments recorded against them? 

If the answer to any of the above question is yes, please explain: 
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APPLICATION SUBMISSION 
When you have completed this form, please sign and send to: 

City of Lawrence 
Attn: Danielle Buschkoetter  
PO Box 708 
6 East 6th Street 
Lawrence, KS 66044 
Fax: 785-832-3405 
Email: dbuschkoetter@lawrenceks.org 

Please submit the completed application (including all signatures) electronically to the email 
address above by the stated application deadline. Additionally, mail the original paper copy of 
the application (with original signatures) to the mailing address above. The mailed application 
should be post marked no later than one business day after the stated application deadline. 

I hereby certify that the foregoing and attached information contained is true and correct, to 
the best of my knowledge: 

Applicant/Representative: ________________________________________________________ 
(Please Print) 

Signature: ______________________________________ Date: ________________________ 

  

mailto:dbuschkoetter@lawrenceks.org
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AFFIDAVIT 

THE STATE OF _____________ ) 

) ss: 

THE COUNTY OF ___________ ) 

 I, _________________________________, being of lawful age, and having been first 
duly sworn upon my oath, do hereby state: 

1.  I am a resident of ___________________ ______________. , 

2. As of the date set forth below, I have no financial interest and no entity in which 
I have any interest has any financial interest in any real property, located anywhere in the state 
of Kansas, that is delinquent on any special assessments, delinquent on any ad valorem taxes, or 
the subject of any federal, state, or local tax lien. 

 3. As of the date set forth below, I am not currently delinquent or in default and no 
entity in which I have any interest is currently delinquent or in default on any debts, 
responsibilities, or other obligations owed to the City of Lawrence, Kansas. 

________________________________ 

SUBSCRIBED AND SWORN before the undersigned on this _____ day of 

_________________ _. 201, 

 ________________________________ 

Notary Public 

My Appointment Expires: 
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